
Please use the Takeover Ad Book in the link below as a reference when creating your ad. Ads MUST be created using 
current templates located on Sotheby’s Design Vault.  Do not duplicate existing ads that may have been created from a 
previous takeover and please be sure to adhere to the Sotheby’s Identity Standards Manual when creating your ads. Ads 
that are not submitted using the current templates will be rejected.  

To access Design Vault:  

Please log into Access.sir.com. Go to the Apps & Tools and select the “New Design Vault” icon.   

To create your ad:  

In Design Vault go to the “Templates” icon on the left menu bar.  

Filter to “Takeovers” / “Los Angeles Times-Chicago Tribune” (left bar). Click on the Los Angeles Times-Chicago Tribune 
Takeover template.  

NOTE: All photos used must be 300 dpi at 100%.  

Click on the Los Angeles Times/Chicago Tribune Takeover template (screenshot below) and follow the instructions to 
create your ad.   

  

  

  

https://access.sir.com/content/landing/sir/en/public.html


You will find the instructions and the Takeover Ad Book (how to create your ad) within the template page for your 
reference.   

Follow the instructions to create your ad.   

  

  

Submit your ad:     

Once you have completed your ad in Design Vault, submit the link to Sky by doing the following:  

1. Choose the “collaborate” button top right    

2. Click “shareable link”   

3. Click Generate button  

4. Once complete, submit your materials here: Los Angeles Times Takeover 

 Scroll down two-thirds of the page to: Submit your Camera Ready Ad Link Created in Design Vault Ad 
 

Scroll down two-thirds of the page to: Submit your Camera Ready Ad Link Created in Design Vault Ad  

  

If you do not have payment information on file with Sky, payment can be made through our payment portal  

https://payment.skyad.com  

 

 

https://www.dropbox.com/scl/fi/wpgfa6h30f0r0n0gg5abr/TakeoverAdBook_1of1...7.7.25.pdf?rlkey=td1gr7c7s65nujkxsxi3h2qa4&dl=0
https://www.skyadgroup.com/sothebysrealty/latimes/
https://payment.skyad.com/

